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Notice

1. Students who wish to apply for Course Description, Certification of Class/Exam/Test, or Potential Graduate Profile should complete this

Original Copy kept by Faculty/ DGE Office

form and submit to the respective Faculty Office/ Department of General Education.

. Submit payment with the authorized form to Accounts office. Payment methods can be:

(1) By cash at the Accounts Office Counter for amounts less than MOP/HKD 500;
(2) By crossed check/ cashier’s order/ bank draft made payable to “Macau University of Science and Technology”;
(3) By pay-in-slip, this can be collected at the Accounts Office, and to be deposited into an appointed bank.

. Students must ensure all required information is provided in the form. Otherwise, the application may be rejected.
. Students who were suspended by the University owing to outstanding fees will not be eligible to apply for any documents mentioned in

this form.

. The document will normally be issued within 7 working days from receipt of all required documentation and application fee. Students

should bring along their campus cards or ID cards (and the pay-in-slip voucher receipt in case the application fee is paid by such means) to

collect the certification at the respective Faculty Office/ Department of General Education.

with the authorized person’s ID card and copy of the student’s campus or ID card.

. Application fee (Postage is included. Extra charges will be levied when students request air, registered or express mail):

. Students may authorize someone to apply or collect the certification on their behalf provided that an authorization letter is shown together

Application Items . Charges for Current Students ; Charges for Alumni
First Copy Consequential Copy
Course Description 150 50 150
Certification of Class/Exam/Test 50 20 --
Potential Graduate Profile 150 50 --

ADAAO/12-01/008




