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1. Personal Leave
(1) For Personal Leave less than 3 days, students must notify the respective Faculty Office/ Department of General Education in advance by submitting the duly completed
leave application form, together with relevant certification.
(2) For Personal Leave more than 3 days, students must submit the duly completed leave application form together with relevant certification to the respective Faculty Office/
Department of General Education 3 working days before the absence.
2. Sick Leave
(1) In case of illness, students must call the respective Faculty Office/ Department of General Education at the earliest opportunity for approval. The duly completed leave
application form together with relevant certification must be presented to the Faculty Office/ Department of General Education within 2 working days following their
return.
(2) The only acceptable medical certificate should be issued by one of the following:
University Hospital, Kiang Wu Hospital, Hospital Centre S. Januario, Macao Health Centers.
(3) In case of hospitalization, students have to present valid medical certificate issued by the hospital for the approval of the University.
3. Absence (including both justified and unjustified) for more than 30% of the total class hours of a course will be marked as “T” in the final grade. In this case, students will not
be allowed to take the final examination and thus will have to retake the course in order to obtain the credits.
4. With regard to the detailed regulations for Class Attendance and Leave of Absence, please refer to the latest Student Handbook on “Rules and Regulations for Study”.
5. The University reserves all rights and privileges in revising and interpreting the above-mentioned regulations. In the case of any disputes, the University also has the ultimate
right of arbitration.
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