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MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY

BOARD OF EXAMINERS REPORT PRO-FORMA


Faculty:

 ……………………………………..........................................................................................

Board of Examiners for which Program(s): 

 …………………………………………………………………………………………..................

…………………………………………………………………………………………...................

Total number of meetings:…………………………………………………………………………………..

Please attach to this report a copy of the following:

All meeting minutes, which should include the following information:
1. The attendance list 
2. The agenda  
3.    Materials discussed on this meeting (if any)
N.B. This completed form and all its attachments should be completed and kept in the Faculty Office and a copy be sent to the QA Office by 28 (29) February and 31 July.
Signed: Chair of the Board of Examiners ………………………………………………………….

Date: ………………………………………………………………………………………………..

THIS FRONT COVER SHOULD BE USED AS THE FRONT COVER FOR THE REPORT, AND SHOULD BE KEPT AND SUBMITTED TOGETHER WITH ALL THE DOCUMENTS LISTED ABOVE.

Guidance Notes

In conjunction with the regulations of Board of Examiners, the following circumstances, where relevant, should be discussed and recorded in the minutes:
1. In awarding marks, was any information considered by the Board other than that of the academic performance of the student (e.g. personal/medical information)?  If so, please indicate, for every case (the evidence itself should not be included in this report form):

The student’s name and Student ID number

The date and source of the evidence

The nature of the evidence

The decision reached by the Board

2. In considering the marks/grades/classification, were there any cases where the discretion of the Board of Examiners was exercised about special cases, and, if so, what were the outcomes of such consideration?  Please indicate, and, where relevant, please include, by name and Student ID, any student(s) so affected, the nature of the evidence, and the decision reached by the Board.

3. In considering the marks/grades/classification, were there any procedural irregularities or unusual circumstances within the remit of the Board of Examiners which affected the marks/grades/awards made?  If so, please indicate what these were and how the Board took them into account and, where relevant, include, by name and Student ID, any student(s) so affected, the nature of the evidence, and the decision reached by the Board.

4. Were there any other special recommendations and requirements made by the Board?  If so, please indicate what these were.
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