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i X ¥ P Personal Declaration
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I declare that the information provided in this application form is true and correct; | have also acknowledged and understood the Personal Data
Collection Statement of Registry of Macau University of Science and Technology.
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Student’s Signature'-[:] Date *
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Application for leave of this student has been marked on the attendance sheet
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注意Notes
申請人需列印已填妥的表格，簽署及填寫日期後，連同所需遞交的文件向註冊處提出申請。
Applicant should print the completed form, sign and date it, and submit all the required documents to Registry.
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Notes
1.  Astudent who cannot attend classes because of illness or any other reason should apply leave from teacher.
Student who is absent from sickness should provide the medical certifications issued by one of the following
medical institutions, certifications issued by other doctors will not be accepted:
- University Hospital
- Kiang Wu Hospital
- Hospital Centre S. Januario
- Macau Health Centres
2. Astudent who is absent from class should complete the missing course work as required by the teacher. A
student absent without applying for leave will be considered as absenteeism.
3. Procedures for application of leave are as follows:
i. Obtain the application form from Registry at Room N411 of Block N Library Building or MUST
website (http://www.must.edu.mo) and complete Section | and II.

ii. A student who applies for leave because of non-medical reasons should submit the application in
advance. A completed application form should be submitted together with supporting documents
(such as documentary evidence or consent from parent or guardian) to the teacher(s) for approval.

iii. A student who is absent owing to sickness or other unexpected circumstances should inform the
teacher(s) immediately and submit the leave application together with supporting documents (such as
medical certificate, other documentary evidence or consent from parent or guardian) within two
working days upon returning to class.

4.  Leave application will not be accepted if it is overdue and/or supporting documents are not provided.
5. Astudent who is absent without applying for leave for more than 10% of the total class hours (i.e. absent for

3 classes or above) will not be allowed to take the final examination.

6. A minimum attendance of 70% (14 classes or more) is required for the student to be eligible to attend the
final examination.

7. All matters and disputes will be subject to the final decision of the University.

8.  The University reserves all rights and privileges in amending and explaining the abovementioned rules

and regulations.


http://www.must.edu.mo/must/sch/zcc/zcc_5a.htm
http://www.must.edu.mo/must/sch/zcc/zcc_5a.htm
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