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Notice

1. Students should enroll in and add/drop courses via COES within the prescribed period. If they cannot add/drop courses via COES normally, such as excessive
credits, course retake, etc., they shall submit this form to the respective Faculty Office/ Department of General Education for approval. Late applications will not
be accepted.

2. The total number of credits taken per semester is restricted to the limit as specified by the Faculty. Should a student plan to take more courses, he or she has to
apply in writing to the relevant Faculty Office.

3. Unless otherwise approved or in very special circumstances, students are not permitted to take courses where there is a conflict of lecture-times.

4. To fulfill the objective of adjusting teaching methods to the level of the students, the University will assign students to designated classes in view of their
aptitudes. Except in very special circumstances in which approval has to be sought through application in writing, students are not allowed to request a change
of class during the add/drop period.

5. With regard to the detailed regulations for Course Add/Drop, please refer to the latest Student Handbook on “Rules and Regulations for Study”.

6. The University reserves all rights and privileges in revising and interpreting the above-mentioned regulations. In the case of any disputes, the University also has

the ultimate right of arbitration.

ACAAOQ/016-02/NOV13-E




