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COURSE ADD/DROP FORM

. &4 @A F# STUDENT INFORMATION

B4y B4 e
Student Name Student No.
R A T IR
Contact Phone No. E-mail Address
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Program Major.
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HC A T e oE"A T TEBHP "REAFTEB P - “C” means “Compulsory Course” - “E” means “Elective Course” » “R” means “Re-take Course”.
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Student’s Signature ° Date -
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Enrollment of courses will be processed within a prescribed period every academic year/semester. Students may add or drop courses within
the first two weeks when the semester starts. Application is not accepted after class commencement.
gurJ}, AEDFNFm2 ,f;g » Wi H A v‘)ﬁg%ﬁ S FAeFBEBEAY B BT ORINE Fime L ERR 2 ,fig s 4o 4 AP 2R
BF R TARTS B o MDA B R iF ) 7 {5 2 e85 Courses that are not formally enrolled will not
be recognlzed by the University even if students have attended all scheduled classes, taken and passed the examination. For students who have
withdrawn from a course but have failed to do this through official procedures within the prescribed period, the course will still be recognized
as enrolled and will be graded according to the University Marking System.

2 vrgpry ~ COES 23 B 4 2 Efss 4o B AL+ T F y%2 3 439 - Students can logon to the COES to review their course
enrollment records at any time and must contact their respectlve Faculty Office should they have queries.

FA 2 FE -0 - B EHFET S FK- = - Students should understand that each course will normally be offered once at the most in
one academic year.

B A ARRAETHPZEY ISR BEPNF TR UL c B FARFUNELBEDPNER T AL ELE £ F
P& B2 5 k2 $25 L/ L 8 = - Students should be able to meet the graduation requirements within the normal period of study, if
they enroll in courses according to the study plan each semester, complete the thesis and pass the oral defense. However, the study period may
be extended if they cannot enroll according to the study plan assigned by the University. In all cases, students must meet the requirements for
graduation within the maximum study period; otherwise the master’s/doctorate degree will not be conferred.

?} ERED R ?;”‘rfrp TP RS R E A 177‘%1“’:&7}11 HAIESF o TR S R B ERERER D FARESR
SN A [iE S PIEHE L A A RIHRIIHEE IR ¥ 3 3 £ I - Students should enroll in and add/drop course via COES within the
prescribed period. If they cannot add/drop course via COES normally, such as excessive credits, course retake, etc., they shall submit this form
to respective Faculty Office for approval. Late applications will not be accepted.

PRt B v N B4 kg COES £k s o Please check the result via COES within 7 days from receipt of application.
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Remark: In the event of any discrepancies between the Chinese and English version of this form, the Chinese version will prevail.
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3 F® 2 4 (APPROVAL FROM RELATED DEPARTMENTS)

“r B8 1w FACULTY

% % % 8 Comments of Assessment (¢ 75z 4 R # & To be checked and filled by administrative staff)
[] Student Status checked: application for add/drop courses will only be accepted during study.

# :x Remarks:

[] Study Plan checked: (e.9.MBA0909)

A /9EY AT € FRE 4w & % Will this application lead an extension of student’s study period?
O ¢ Frgus s g8y Yes, an extension of (2/3/4) semester(s) are required.
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Staff’s Signature.
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£ a5 Approval from Faculty (¢ £ FBefe£ 3 % Approved by the Dean of Faculty)

[ #+.& Approved
[] ##-& Notapproved > /& ¥] Reason:
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Dean’s Signature.
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