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MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY

Appendix 2: Guidelines for Online Registration of Congregation 2016

Key Dates Procedures
May 10 - 22 Online Registration of the Congregation
00 - _ Reservation of Congregation Admission Ticket
May 25, 10:00 - May 30, 23:59 (applicable to students who have registered in COES)
June 1 Final Confirmation E-mail

Printing out Slips - “Collection Slip for Congregation
Admission Ticket” and “Collection Slip for Graduation
Regalia”

Collection of Admission Ticket

June 1 onwards

June 3-11

1 Online Registration of the Congregation

1.1 Login the COES

€  Please login the Course Online Enrollment System (COES) (https://coes-stud.must.edu.mo/coes/login.do)

with your student number and password*.

* Password:
1. For potential graduates: please enter your login-password of the COES.
2. For graduates: The password of the COES has been reset to your ID number. Therefore, please enter the complete

ID number (e.g. a local student whose 1D number is 1234567(8) should enter exactly 1234567(8); a mainland student
whose ID number is 12345678912345678X should enter exactly 12345678912345678X.)

COURSE ONLINE ENROLLMENT SYSTEM

TR AR

Macau University of Science and Technology

Student No.: | \
Password: J/ |

Login

CRSTNIC S 2SN Add to My favorites English S b
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€ Please click T Congregation Registration ;

BPERkAR

after login.
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Macau Universitv 2f Scicnz= and Technology

: Diploma Reservatiol

+ Congregation Registration Logout

Student No.: 0209853A-B031-0041

ame: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016 |


https://coes-stud.must.edu.mo/coes/login.do

€ Please read carefully the related notes and click T Confirm and Next .
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Macau University of Science and Technology

4+ Inbox -+ Diploma Reservation - Congregation Registration - Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016

Congregation Registrati

Notes for Congregation
Welcome to the Congregation Registration System!

Please read the following notes carefully: q
i
Notes \ fs

S

. Congregation 20186 will be held on June 11,&01édn Gymnasium, Block Jof the University campus.

2. Please read carefully the "Notes for«€ongregation 2016" and make online registration as well as reservation for
admission ticket within the period specified below.

« Online Registration: Before 23:59, May 2

Late reqistration is not accepted and such students will be deemed as not attending the Congregation. No
corresponding arrangement will then be made by-the University.

» Reservation for Admission Ticket (applicable to students with confirmed attendance ): from 10:00 on May 25
to 23:59 on May 30

Owing to imited space. each registered student can reserve no more than two tickets on a first-come first-served
basis.

3. After the online registration is completed, a confirmation e-mail will be sent to students' e-mail address recorded in the
COES within three working days. Change of information can be done through COES {ill 23.59 on May 22. Then a final
confirmation email will be sent within three working days after the deadline of online registration and reservation of
admission ticket.

4. Students with confirmed attendance and successful reservation of the admission tickets can login the COES to print out
the "Collection Slip for Admission Ticket" from June 1. The tickets can be collected in the ways below™:

+ Complete the collection procedures in the venues specified below during the service hours from June 3 to June 10:
For Postgraduates: N412, Block N, School of Graduate Studies

For Undergraduates: N109, Block N, Registry's Counter

For Undergraduates of the School of Continuing Studies: 10th floor, Service Counter, School of Continuing Studies

+ Complete the collection procedures at the 1st floor, Block P from 11:30 to 13:00 on the event day.

*Please bring along the "Collection Slip for Congregation Admission Ticket" and a copy of your identification
documents to collect the tickets.

5. Graduates from mainland China can apply for an entry visa at the Bureau of Exit and Entry Administration of the
Ministry of Public Security with the "Invitation for Congregation” issued by the University.

6. Students who want to rent the graduation regalia from the University should register on the COES before the

registration deadline (i.e. 23:59, May 22). Late application will not be considered

7. Only a limited number of each size of graduation regalia is provided on a first-come first-served basis.
8. Enquiry:
Postgraduates (853) 88972262 congregation pgrad@must edu.mo
Undergraduates (853) 88972300 congregation_ugrad@must.edu.mo
Updergraduates of the
School of Continuing (853) 87961999 scs@must.edu.mo
Studies

9 Please pay attention to the University website-http://www must edu mo for the latest news of Congregation 2016.
10. Graduates or participants who are indisposed with fever, cough or any symptoms of illness before entering the
Congregation hall are advised to seek medical attention as soon as possible and rest at home.
11. The University reserves all rights and privileges in revising and interpreting the above notes.

» | declare that | have understood all the relevant notes for Congregation 2016 and the Registration System.
# | declare that the information provided for Congregation is true and correct; | have also acknowledged and understood the

Personal Data Collection Statement of Registry of ience and Technology.

Copyright © Macau University of Science and Technology. All rights reserved.

€ Please enter T Contact No.; and T E-mail Address j .
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Macau University of Science and Technology

+ Inbox - Diploma Reservation -+ Congregation Registration -+ Logout

Student No.: 0309853A-B023-0260 Student Name: HAN, YING FENG Today(DD/MM/YYYY): 29/04/2018

Registration || Reservation for Admission Ticket

Congregation Registra*ion

1 l&ntactND,:| |- | \

*2 -mail Address : | J will be gnly used for receiving notices of the Congregation. To
id e-mails sent by the University being classified ag/Apam. Ie@se add the enquiry e-mail:
ion_ugrad@must.edu.mo (for undergraduates of

undewaduates of s‘c of Continuing Studies)to your contact list.
*3. Whether or not to participate in the Congregalb\i 2016 Oies CONo
\
D.) Submit
\ —

Copyright @ Macau Uni ity of Sci and T y. All rights reserved



1.2 Confirmation of Attendance

1.2.1 Attend the Congregation

€ Please choose [Yes; if youwant to attend the Congregation 2016.

€ If you choose to prepare the graduation regalia by yourself, please press T Self-prepare ; and
then T Submit; .

) 2P BA S g et

Macau University of Science and Technology

+ Inbox - Diploma Reservation -+ Congregation Registration - Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/IYYYY): 29/04/2016

Registration || Reservation for Admission Ticket
Congregation Registration

*1. ContactNo. -[853 _ |-[88972300

*2 E-mail Address - [registry@mustedu,mo ]will be only used for receiving notices of the Congregation. To
avoid e-mails sent by the University being classified as spam, please add the enquiry e-mail:

congregation_pgrad@must.edu.mo (for postgraduateei) ion_ugrad@must.edu.mo (for undergraduates of
the main campus); scs@must.edu.mo (for undew[a es } ol of Contlnumg Studies)to your contact list.

*3. Whether or not to participate in the Congrm__ta Q ®@)yes ) ONo
*4.  Graduation regalia : @%H @re ORent

Copyright @ Macau University of Science and Technology. All rights reserved.

€ T Submit successful! ; will be shown after submission. Please press TOK .

WP R OB AR "

Macau University of Science and Technology

4 Inbox - Diploma Reservation - Congregation Registration - Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016

Registration || Reservation for Admission Ticket
Congregation Registration

Message from webpage

A Submit successfull

1. ContactNo.:853  |-(88972300 .

*2.  E-mail Address : registry@must.edu.mo will be only’
avoid e-mails sent by the University being classified as spa

congregation_pgrad@must.edu.mo (for postgmduates), m
the main campus); ;gg@mu_s},ﬂu.mg (for undqgragllﬁtes of

*3.  Whether or not to participate in the Congregaﬁo\\ 2016; V Yes ®No

‘T(;QS v : Edit

Copyright © Macau University of Science and Technology. Al rights reserved.

\ Congregation. To
R

D your contact list.

of




€ If you choose to TRent; the graduation regalia, please also choose your T Gown size ; and

FCapsize; andthen T Submit

@) P E B A S ‘

au University of Science and Technology

4 Inbox -+ Diploma Reservation - Congregation Registration -+ Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016

Registration || Reservation for Admission Ticket

Congregation Registration

*1.  ContactNo.:[853  |-[88972300 ’
*2.  E-mail Address : [registy@must edu.mo will be only used for receiving notices of the Congregation. To

avoid e-mails sent by the University being classified as spa
congregation_pgrad@must.edu.mo (for Postomdump on
the main campus); scs@must.edu.mo (for undergradiiates o

p heu add the cnqulry e-mail:
egation_ugrad@must.edu.mo (for undergraduates of

ol of Continuing Studies)to your contact list.

*3. Wnether or not to participate in the Congreigagx;'l\m'g;y\ @ves ONo
- r-prepare Ve @Renl
* 4.1 Gown size (Height) : Oxs (under 154cm) Os (154~163cm) ~ Om (164~173cm)
! \ @ (174~183cm) OXL (184cm or above)
* 4.2 Cap size (Head girth) | " (Oxs (under 54cm) Os (54~56cm) Om (57~59cm)
@)L (60~62cm) OXL (63cm or above)
* 4.3 Graduation regalia:
4.3.1 Make payments with a printout of the Collection Slip at a) Within office hour from June 2 to June 10 Location:
any of the following time slots: Accounts Office Counter N109a, Block N.
b) From 11:30 to 13:00 on June 11 (event day) Location:
Regalia Collection Booth on 1/F., Block P.
4.3.2 Collect the Graduation regalia with a printout of the at the Regalia Collection Booth on 1/F., Block P from
Collection Slip: 11:30 to 13:00 on June 11 (event day).
4.3.3Retum of Graduation regalia and Refund of Deposit a) The Event Day (June 11, 2016)

Time: 16:00 to 17:00
Venue: The 1st floor, Block P.

b) The first working day following the Event Day (i.e.
June 13, 2016)
Time: from 9:00 to 12:30, 14:30 to 18:20
Venue: J108, Block J, Student Affairs Office (For
returning the regalia); N109a, Block N, Accounts

Office Counter (For deposit refund).
< Submit >

Copyright ® Macau University of Science and Technology. All rights reserved.

€ "Submit successful! ;  will be shown after your submission. Please press TOK; .
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Macau University of Science and Technology u

4 Inbox - Diploma Reservation -+ Congregation Registration + Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016
Registration || Reservation for Admission Ticket
| Congregation Registration
*1. Contact No. : 853 - 88972300 e A

Congregation. To

0 (for undergraduates of
to your contact list.

*2.  E-mail Address reglsuy@musl edu mo
avoid e-mails sent by the University being chss!ﬂod

congregation_pgrad@must.edu.mo (for postgraduat
the main campus); m&nunﬁu.m (for undergrad

*3. Whether or not to pamc:pale in the Congn?q‘ 20%;_ No
"4 Graduabon regalia - \ —%
* 4.1 Gown size (Height) \ I XS (ut M (164~173cm)
\ o (174~1830
* 4.2 Cap size (Head girth) : " (XS (under 54cm) S (54~56cm) M (57~59¢m)
® L (60~62cm) XL (63cm or above)
* 4.3 Graduation regalia:
4.3.1 Make payments with a printout of the Collection Shp at a)Within office hour from June 2 to June 10 Location:
any of the following time slots: Accounts Office Counter N109a, Block N.
b) From 11:30 to 13:00 on June 11 (event day) Location:
Regalia Collection Booth on 1/F ., Block P.
4.3.2Collect the Graduation regalia with a printout of the at the Regalia Collection Booth on 1/F_, Block P from
Collection Slip: 11:30 to 13:00 on June 11 (event day).
4.3 3Return of Graduation regalia and Refund of Deposit: a) The Event Day (June 11, 2016)

Time: 16:00 to 17:00
Venue: The 1st floor. Block P.




1.2.2 Not to Attend the Congregation

€ Please choose "No; if you have decided not to attend the Congregation and then  Submit ;.

foay PR AB l=lll§]ﬁ

N Macau University of Science and Technology

+ Inbox -+ Diploma Reservation -+ Congregation Registration - Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016

Registration || Reservation for Admission Ticket
Congregation Registration
*1. ContactNo.:[853  |-[88972300

*2.  E-mail Address : [regist must.edu.mo| x [will be only used for receiving notices of the Congregation. To
avoid e-mails sent by the University being classified as spam, Ieﬁse add the enquiry e-mail:

congregation_pgrad@must.edu.mo (for postgraduates); con d@must.edu.mo (for undergraduates of
the main campus); scs@must.edu.mo (for unde@raduates of E\c ol of Continuing Studles)to your contact list.

*3.  Whether or not to participatein the Congregam\i\m?ﬁ 5 Oves ( ®No

\ Submit
)
N - &=

Copyright © Macau University of Science and Technology. All rights reserved,

€ T Submit successful! ;  will be shown after your submission. Please press TOK ; .
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Macau University of Science and Technology

< Inbox - Diploma Reservation - Congregation Registration -+ Logout

Student No.: 0209853A-B031-0041 Student Name: CHEN,DA WEN Today(DD/MM/YYYY): 29/04/2016

Registration || Reservation for Admission Ticket
Congregation Registration

*1. Contact No. : 853 - 88972300

*2. E-mail Address : registry@must.edu.mo will be only
avoid e-mails sent by the University being classified as spar

congregation_pgrad@must.edu.mo (for postgraduates); cong|l undergraduates of
the main campus); scs@must.edu.mo (for undergradmtas of ~ m——0 yOUT contact list.
i *3. Whether ornotto parﬁdpate in the Oongregaﬂo\n 20'3 L Yes ®No
T N “GAWY =4 0 0T il “Edit
i \\ = =

~ Copyright © Macau University of Science and Technology. All rights reserved.

€ Please log out from the COES after registration of the Congregation.
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Macau University of Science and Technology

+ Inbox - Diploma Reservation - Congregation Registration (¢ Logout

Student No.: 0209853A-8031-0041 Student Name: CHEN.DAWEN Today(DD/MM/IYYYY): 29/04/2016 |

1.3 Notes

@ After the online registration is completed, a confirmation e-mail will be sent to students’ e-mail
address recorded in the COES within three working days. Change of information can be done
through COES during the registration period (i.e. May 10 to May 22).

4 Students who would like to invite family/friends to attend the congregation should reserve admission
tickets during the reservation period (from 10:00 on May 25 to 23:59 on May 30). The tickets will be
reserved on a first-come first-served basis.



2 Reservation for Admission Ticket

€ Please login the COES within designated period. Please press T Confirm and Next; on the page of
T Congregation Registration ; , and then press T Reservation for Admission Ticket ; .
€ Please choose the number of your guests attending the Congregation, and then T Submit ; .

WP R R AS "y

Macau University i Sciencs and Technology

+ Inbox - Diploma Reservation { Congregation Registration )+ Logout

Student No.: 0209853A-B031-0041 WHEN,DAWEN Today(DD/MM/YYYY): 29/04/2016

Reservation for Admission Ticket
Reservation 1o Admission Ticket

Number of guests attending the
Congregation Oo O1

q
b Copyright ® Macau Uni ity of Scil and T y. All rights reserved

2.1 Successful Reservation
€ Apop-up window of T Submit successful! ; will be shown after submission. Please press TOK ; .

'/ l::lI[Jj_'_)

4 Inbox - Diploma Reservation - Congrega
Today(DD/MM/YYYY): 29/04/2016

Student No.: 0209853A-8031-0041

Registration || Reservation for Admission Ticket

Reservatio

Number of guests attending the
Congregation

2.2 All the Admission Tickets Have Been Reserved

€ Areminder shown as below after submission indicates that all the tickets have been reserved.

PR A "

Macau University of Science and Technology

Student No.: 0209853A-8031-0041

y(DD/MM/YYYY): 29/04/2016

Registration |[ Reservation for Admission Ticket

Number of guests attending the
Congregation :

St 5 5Tes R sion ticket can watch live
broadcast at Conference Hall, B|ock D/ N101; Library Bul[dlno\p';:N ! lobby of Admmlsmdon Building, Block A.

Submit

Copyright © Macau University of Science and Technology. Al rights d

€ Family/friends of students who fail to reserve the Congregation Admission Ticket can watch the live
broadcast at Conference Hall, Block D / N101, Library Building, Block N / lobby of Administration
Building, Block A.



3 Printing out slips - T Collection Slip for Congregation Admission Ticket ; and
I Collection Slip for Graduation Regalia ;

€ The University will send out a final confirmation e-mail on June 1 to students who are eligible to

attend the Congregation.

€ Students should login the COES and press T Confirm and Next ; on the page of T Congregation

Registration 4

>

For graduates who have confirmed to attend the Congregation and reserved the admission
ticket, please press button (1) T Print out * Collection Slip for Congregation Admission
Ticket”; .

For graduates who have confirmed to attend the Congregation and rent the graduation regalia,
please press button (2) T Print out “Collection Slip for Graduation Regalia ; . Please bring
along this slip to make the payment and collect the graduation regalia on the event day.

€ When you click button (1) and (2), a pop-up window will appear on screen. Please T Print ; the Slip.

MOPY Bk A B "n

Macau University of Science and Technology

+ Inbox - Diploma Reservation -+ Congregation Registration - Logout

Student No.: 0209853A-8031-0041 Student Name: CHEN,DA WEN Today(DD/MMWYYYY): 29/04/2016

o

£ 2.

*3.

4,

Contact No. : 853 - 88972300

E-mail Address : registry@must edu.mo will be only used for receiving notices of the Congregation. To
avoid e-mails sent by the University being classified as spam, please add the enquiry e-mail:

congregation_pgrad@must.edu.mo (for postgraduates); congregation_ugrad@must.edu.mo (for undergraduates of
the main campus); scs@must.edu.mo (for undergraduates of School of Continuing Studies)to your contact list.

Whether or not to participate in m; Congregation 2016.; ®Yes No

Graduation regalia : b i\ %' ~$elf-.p're4pare . Rent

* 4.1 Gown size (Height) - b 1'¢ XS (under 15;cm) S (154~163cm) M (164~173cm)
® | (174~183cm) XL (184cm or above)

* 4.2 Cap size (Head girth) : 7 ; XS (under 54cm) S (54~56¢cm) M (57~59cm)
®| (60~62cm) XL (63cm or above)

* 4 3 Graduation regalia:
4.3.1 Make payments with a printout of the Collection Slip at a) Within office hour from June 2 to June 10 Location:
any of the following time slots: Accounts Office Counter N109a, Block N.
b) From 11:30 to 13:00 on June 11 (event day) Location:
Regalia Collection Booth on 1/F_, Block P.

4.3.2 Collect the Graduation regalia with a printout of the at the Regalia Collection Booth on 1/F., Block P from
Collection Slip: 11:30 to 13:00 on June 11 (event day).
4.3 3Retumn of Graduation regalia and Refund of Deposit: a) The Event Day (June 11, 2016)

Time: 16:00 to 17:00
Venue: The 1st floor, Block P.

b) The first working day following the Event Day (i.e.
June 13, 2016)
Time: from 9:00 to 12:30, 14:30 to 18:20
Venue: J108, Block J, Student Affairs Office (For
returning the regalia); N109a, Block N, Accounts
Office Counter (For deposit refund).

l Print out "Coollection Sli;} for Admission Ticket" ]L Print out "Collection ilip for Graduation Regalia” ]

/ Copyright © Macau University of Sd and T gy. All rights reserved.
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SRFIRHRRES
M: versi i ENEHA : 03/05/2016(DDMM/YYYY
Macau University of Science and Technology ST ( )

Tnrwn il ¥ P L E

201 64F [ 2 32 B S B 18 5 HHUR [

Collection Slip for Congregation Admission Ticket

HhSCHE#4 ) F A )

Name in Chinese BRRSZ Name in English’ CHEN,DA WEN
B4 dRaf . frégEEs ,

Student Number - 0209853A-B031-0041 Contact Number 853 - 88972300
S £O =

Dp%iigrami EHEM L (DPM) E‘%iﬁ?iﬁ: registry@must.edu.mo
’&3' =2

Py’ T (MSE)

CHERS120164E6 511 H BT 2 Sskiieg » B e A B 2 A -

You have confirmed to attend the Congregation 2016 held on June 11 together with 2 of your family members/friends.

EEEHE:
1. B G T R TSI — Uy U 5

¢ 630 E 10 PR RS A EI LU T s B T4

WgeA © NEEPURENA1 2% - B 74

MEAEAT A + NEE—#N109= - St it

FHEBE AR © s - TR
¢ 611 S E K 11:302213:00 - FIPEE—HEAYSHZR R T4 -
*HHUBAEZRE - DT B RHHUE R R B B S8R A -

2. [N SHIFTIR - ERARE AR VNV E K N R RTREE S AT - M S A e e o
3. REMPUNER B GHESEHS > (HEE EE6 L N NS -
4. SN HSIE A SRS AT S IRA R REIZWE R EEGR  FEEYCREITFERFIRE -
5. WEATFEY BEE o IWRIGEF —IMEEN - WA EEREREN - IR BN NESEE -
6. FTA &R AR RO B8k e o
7. RELREFERT R A E 2 —VIRER] -
Notes:

1. Students or their family/friends can collect the admission tickets in the following ways:
+ Complete the collection procedures in the venues specified below during the service hours from June 3 to June 10:

For Postgraduates: N412, Block N, School of Graduate Studies
For Undergraduates: N109, Block N, Registry’s Counter
For Undergraduates of the School of Continuing Studies: 10th floor, Service Counter, School of Continuing Studies

+ Complete the collection procedures at the Ticket Collection Booth on 1/F., Block P from 11:30 to 13:00 on the event day.

*Please bring along a printout of the “Collection Slip for Congregation Admission Ticket” and a copy of your student
identification documents when you collect the tickets.

2. Owing to limited space, family/friends of the students must enter the Congregation hall with the admission ticket before
14:00. Late comers will not be admitted.

3. The University welcomes family and friends of our students to attend this great event, yet children under age 6 will not be
admitted to the Congregation.

4. Graduates or participants who are indisposed with fever, cough or any symptoms of illness before entering the
Congregation hall are advised to seek medical attention as soon as possible and rest at home.

5. Each collection slip can be used to redeem the reserved admission tickets once only. The slip reused shall be deemed to be
invalid without any objection.

6. All information is subject to the latest records of the University.

7. The University reserves all rights and privileges in revising and interpreting the above notes.

A S 27 (7R) UL H
Tickets collected(quantity): Received by: Date:


lxchen
Sticky Note
Unmarked set by lxchen
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< Macau University of Science and Technology

2016&@%‘%%, %E%¥ﬂQW£Eraduatlon Regalia

=TE4R5% Ref. No. : 357

FIENHHH : 03/05/2016(DD/MM/YYYY)

f—iégizﬁ;g. StudentName : (53 Chinese)[#i AL # English) : CHEN,DA WEN
E25E Student No. : 0209853A-B031-0041 u%?& Program :EHE {12y (DPM)
Hﬁﬁé%%'?éﬁ Contact No. : 853 - 88972300 FELYE E-mail Address : registry@must.edu.mo

H2aEH: Graduation regalia : fH{E Rent

1. MR Graduation Grown Size (575 Height) : L (174~183cm)
2. F2E0E KA Graduation Cap Size (#H[& Head girth) : L (60~62cm)
3. F¥EEELSE Graduation regalia:
3.1 g5 (W /AR B (%) Payment(must bring along this slip):
)6 F2HZE6H10H /AR - #hBL - NEE109aZE @1 fEIE June 2 to June 10, within office hours, Location: Accounts
Office Counter in N109a, Block N, or
b)6 5 11H(11:30~13:00) - #h®Bh : PEE—2E#@EE From 11:30 to 13:00 on June 11, Location: Regalia collection booth on
1/F., Block P.
3.2 $EHE (W /ETEEEF) Graduation regalia collection ( must bring along this slip):
6911 H(11:30~13:00) - H#Bh : PRE—#4E 4 From 11:30 to 13:00 on June 11, Location: Regalia collection booth on
1/F., Block P.
3.3 B 40 N 48[0#% 4 Graduation regalia return and deposit refund:
a)6H11H(16:00~17:00) - #r%h : PRE—$4E#5% From 16:00 to 17:00 on June 11, Location: Regalia collection booth on
the 1/F., Block P, or
b)6 5 13H(9:00~12:30 -~ 14:30~18:20) - 3hf : JEEI108= 24 shpR (JuiBi) KMNEE109az gatpififE (1&Haz
4x) From 9:00 to 12:30 and 14:30 to 18:20 on June 13, Location: Student Affairs Office ( return the regalia first) J108,
Block J, and Accounts Office Counter ( refund the deposit later) N109a , Block N.

FHERZEEEH (Rental of Regalia)
fH{E FH4MOP/HKD180.00 f%44:MOP/HKD300.00
To Rent Rental(fee) MOP/HKD180.00 Deposit MOP/HKD300.00

FAEEEEE(mportant notes for rental)
1 ARYEEC FFREE (RSB - BRET) CENNEREETH -
This “Collection slip” is used for collecting the graduation regalia and refunding the deposit.
2. A5 ¢ B2AVENEER BN B E ARSI
Rental: Students must collect the graduation regalia with this collection slip within the specified period of time.
3. REEIEA R G RIS - MERRREREEEE - IR AERE - R s -
For deposit refund, please present the Deposit Refund Slip when you return the graduation regalia. Failing to return on time
will be considered as opting for purchasing the regalia and the deposit will not be refunded.
4. XX[8| 2 BT EIE - SRS e iR EsE -
The regalia should remain intact when it is returned; otherwise the deposit will not be refunded.
5. FrA BRI LUK S i s o Ry e -
All information is subject to the latest records of the University.
6. W ARHTHE RN —UIUS) - REHEA RS 2P EHER] -

In case of any disputes regarding the rental of graduation regalia, the University reserves the ultimate right of arbitration.

TEAEIEE Staff Use Only

=HEE 2 Accounts Office User Only B4 EH s B Student Affairs Office Use Only
B ZER S A
Total Cash Received: [ ]MOP480.00_JHKD480.00 Regalia Receipt Signature:
R BRI
Accounts Office Signature: Student Affairs Office Signature:
A QHIE < W HI
Deposit to be refunded:[ IMOP300.00[_JHKD300.00 Student Signature: Date:

4E[O]#% 4 5 (% Deposit Refund Slip

A4 StudentName : [iliA S E5E Student No. : 0209853A-B031-0041 ETE 498 Ref. No. : 357

F: REREEELERS e - 1
Deposit:IMOP300.00[_JHKD300.00 Graduation Regalia to be returned: Size: | Cap: Gown:
TR EGRER BB S YR EE

Accounts Office Signature: Student Affairs Office Signature:
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