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Appendix 2: Guidelines for Online Registration of Congregation 2019 

Key Dates Procedures 

May 10, 10:00 - May 19, 23:59, 2019 Online Registration of the Congregation 

May 23, 10:00 - May 27, 23:59, 2019 
Reservation of Congregation Admission Ticket 

(applicable to students who have registered in COES) 

May 30, 2019 Final Confirmation E-mail 

May 30, 2019 onwards 

Printing out Slips - “Collection Slip for Congregation 

Admission Ticket” and “Collection Slip for Graduation 

Regalia” 

June 3 - 6 & 8, 2019 Collection of Admission Ticket  
 

 
1 Online Registration of the Congregation 

1.1 Login the COES 

 Please login the Course Online Enrollment System (COES) (https://coes-stud.must.edu.mo/coes/login.do) 

with your student number and password*. 

* Password:  

1. For potential graduates: please enter your login-password of the COES. 

2. For graduates: The password of the COES has been reset to your ID number. Therefore, please enter the complete 

ID number (e.g. a local student whose ID number is 1234567(8) should enter exactly 1234567(8); a mainland student 

whose ID number is 12345678912345678X should enter exactly 12345678912345678X.) 

 
 

 Please click 『Congregation Registration』 after login. 

 

https://coes-stud.must.edu.mo/coes/login.do
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 Please read carefully the related notes and click 『Confirm and Next』. 

 
   

 Please enter『Contact No.』 and『E-mail Address』. 
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1.2 Confirmation of Attendance 

1.2.1  Attend the Congregation  

 Please choose 『Yes』 if you want to attend the Congregation 2019. 

 If you choose to prepare the graduation regalia by yourself, please press 『Self-prepare』and 

then 『Submit』. 

 

 

 『Submit successful!』will be shown after submission. Please press『OK』. 
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 If you choose to 『Rent』 the graduation regalia, please also choose your 『Gown size』 and 

『Cap size』 and then『Submit』. 
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 『Submit successful!』 will be shown after your submission. Please press 『OK』. 

 
 

1.2.2  Not to Attend the Congregation 

 Please choose 『No』 if you have decided not to attend the Congregation and then 『Submit』. 
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 『Submit successful!』 will be shown after your submission. Please press 『OK』. 

 

 

 Please log out from the COES after registration of the Congregation. 

 

 

1.3 Notes 

 After the online registration is completed, a confirmation e-mail will be sent to students’ e-mail 

address recorded in the COES within three working days. Change of information can be done 

through COES during the registration period (i.e. 10:00 on May 10 to 23:59 on May 19). 

 Students who would like to invite family/friends to attend the congregation should reserve 

admission tickets during the reservation period (from 10:00 on May 23 to 23:59 on May 27). The 

tickets will be reserved on a first-come first-served basis. 

 
2 Reservation for Admission Ticket 

 Please login the COES within designated period. Please press 『Confirm and Next』 on the page of 

『Congregation Registration』, and then press 『Reservation for Admission Ticket』. 

 Please choose the number of your guests attending the Congregation, and then 『Submit』. 
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2.1 Successful Reservation 
 A pop-up window of 『Submit successful!』will be shown after submission. Please press『OK』. 

 

 

2.2 All the Admission Tickets Have Been Reserved 

 A reminder shown as below after submission indicates that all the tickets have been reserved. 

 
 

 Family/friends of students who fail to reserve the Congregation Admission Ticket can watch the live 

broadcast at Conference Hall, Block D / Room O702, Academic Building, Block O. 

 

3 Printing out slips -『Collection Slip for Congregation Admission Ticket』 and 

『Collection Slip for Graduation Regalia』 

 The University will send out a final confirmation e-mail on May 30 to students who are eligible to 

attend the Congregation. 

 Students should login the COES and press 『Confirm and Next』on the page of 『Congregation 

Registration』 

 For graduates who have confirmed to attend the Congregation and reserved the admission 

ticket, please press button (1) 『Print out “ Collection Slip for Congregation Admission 

Ticket”』. 

 For graduates who have confirmed to attend the Congregation and rent the graduation regalia, 

please press button (2) 『Print out “Collection Slip for Graduation Regalia』. Please bring 

along this slip to make the payment and collect the graduation regalia on the event day. 
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 When you click button (1) and (2), a pop-up window will appear on screen. Please『Print』the Slip. 

 

 

 (1) (2) 
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