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APPLICATION FOR LEAVE s

g4 ® 2 F# PARTICULARS OF STUDENT

gidyt B4 gE
Student Name Student No.
TR R AR TERE H
Contact Phone No. E-mail Address

FEF R INFORMATION OF APPLYING LEAVE

iR d I R F]

Leave Period: From / / to / / Reason
dd mm yyvy dd mm yyyy

\:F IF/\%J E]

Absence courses-

P S5 o eH P fF Period of classes applied for leave
Course Code Course Title Teacher ¢ From ¢ From 1 To i To
(dd/mmlyyyy) (hh:mm) (dd/mmiyyyy) (hh:mm)

FEA D 2 kP B R R

;X X, ¥ 3% Notes

1.

2.

B2 5B AR A PHLY 3 Application for leave should follow the procedures as specified below :
(1) BB ek B g * A F T <A FEY FASTE LS |12 F 1185 - Obtain the application form from the
Faculty or MUST website and complete Section I and 1l of this form.
(2 H2RFHFE S AFLe T RFREIFERY G4 LR M EP 2 & o Submit the completed form together
with proof of supporting documents to the Faculty prior to the leave.
Q) HA4FHAHRE RFHRT A LA TFL BT RE R 20w REA B IER N LA yRERY
3 ° A student who is absent, owing to sickness or other unexpected circumstances, has to inform the Faculty
immediately and submit leave application within two working days once returned to class from leave.
@) FHFRED = BQHE TR ZFRPRGE AT LR B 6 F LS FRED (¢ R HE)- 187 T
/& o The medical certificate should be issued by one of the followmg medical institutions, certificates issued by other
private doctors or hospitals (including mainland China) are not acceptable. (33.+ 2 %%f}ﬁfﬁ Recognized medical
institutions include : ;2 F* £ + {ﬁ F University Hospital ~ /£ F* 4t7% 5,55 F Kiang Wu Hospital ~ j£ F* i= o & 5% & Fg Fa (ol
"% ¥ F=) Hospital Centre S. Januario ~ j® " & % f#2 ¥ = Macau Health Centres.)
(6) it ARG L GEER v B > < Fj fE- 273 3 %32 - The application will NOT be accepted by
the Faculty if such application is overdue and/or supporting documents are not provided.
AF R BT TE S TS o The University WiII notify the student about the result by e-mail.
FUREL S0 T RRR,) L0 n FRAM - B L atsk (2 R5FRATRA Bik) LR 0% &4 0 T
FrOFATBFAP AT Few/p a‘ v? UPEGAD 20 oG MR iR e R R AT EE L Lp T
% AR, - According to the Student Handbook, Sections on “Rules and Regulatlons on Studies” about Attendance/Absence, a grade
of “T” will be recorded if such absenteeism exceeds 30% of the total class hours (including absence with or without approval).
As a result, the student will NOT be permitted to attend the examination for that course and must retake it to obtain credits for
that specific course. With regards to the Rules and Regulations for Attendance/Absence, please refer to the latest Student Handbook,
Sections on “Rules and Regulations on Studies”.
ABETEITERE L R S FEER LR R 2842 5 F - The University reserves all rights and
privileges in amending and explaining the above mentioned rules and regulations. All matters and disputes will be subject to the
final decision of the University.
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Student’s Signature : Date °
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SGS
註解
Please fill in the information in the space highlighted in blue colour.
請在藍色位置內填妥相關資料。
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A) ZFr#o % Faculty Office

R . P

Checked by - Date

AT T E Ry vl ﬁv’é%f&ﬁ“ﬂ

Supporting documents attached D Yes D No D Application has been recorded
B) FHutiE +5/& Approved by the Dean of Faculty :

E ZE LR

D Approved D Not Approved Comments *

ERS _ p i

Signature of Dean * Date

C) # %2 % Faculty Office

T B0 g 4 % P & % Student is being notified of the result by e-mail.

D A

[] & 9 #ri 5% (7 % 3+ & % Teacher is being notified of the result by e-mail.
FreA B R e U

Staff’s Signature - Date -
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