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MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY

FACULTY BOARD REPORT PRO-FORMA


Faculty:

 ……………………………………..........................................................................................

Total number of meetings:…………………………………………………………………………………..

Please attach to this report a copy of the following:

All meeting minutes, which should include the following info
1. The attendance list 
2. The agenda  
3.    Materials discussed on this meeting (if any)
N.B. This completed form and all its attachments should be completed and kept in the Faculty Office and a copy be sent to the QA Office by 28 (29) February and 31 July.
Signed: Chair of the Faculty Board ………………………………………………………….

Date: ………………………………………………………………………………………………..

THIS FRONT COVER SHOULD BE USED AS THE FRONT COVER FOR THE REPORT, AND SHOULD BE KEPT AND SUBMITTED TOGETHER WITH ALL THE DOCUMENTS LISTED ABOVE.

Guidance Notes

In conjunction with the regulations of the Faculty Boards, the following, where relevant, should be addressed and recorded in the minutes:
· Strategic decisions, directions, developments, planning and plans;

· Existing and proposed programs/majors/courses;

· Proposals for new programs/majors/courses, amendments to/closure of programs/majors/courses;

· Program review and development;

· Teaching and learning;

· Assessment and examinations;

· Research and supervision;

· Conferences and research seminars;

· Regulation changes for programs/majors/courses;

· Reports on, and plans for, activities and events in the Faculty;

· Membership and work of Boards of Examiners;

· Recommendations and responses to Senate;

· Student matters;

· Quality assurance;

· Academic standards;

· Admission requirements for programs;

· Annual plans and reports;

· Targets for student intake;

· Resource allocation and administration;

· Any other matters.
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