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198 /3R Y 34 APPLICATION FOR WITHDRAWAL/CLEARANCE
VA
1 & ¥ 78 Notes ¥ §#7% < # Required Documents

L B4 g p P 2 G iR Y e - 7 FRGRA LY A M R BT ke [ gLz 248 o
Application must be submitted to Academic Registry for approval 3 weeks prior to the intended date of withdrawal. Related The completed appllcetlon Iorm
administrative procedures will not begin until the form and related documents are submitted. 0o ¢ 3%‘ A2 B IR A

2. SRS PEIHES - H ;% Mg sl o pEA AR ERETE L FEATHRI Y ;ﬁ— o A copy of the applicant’s Identity Card/Passport*

Once the Withdrawal Application is approved, the applicant’s status as a registered student will be cancelled. If he/she o v ?F_ AL ;%—;'\ AL ‘A‘LL?D” [ *‘_* (n i"'? i g .
would like to continue his/her study in MUST, he/she needs to re-apply to the University. A copy of the personal information page and the visa page in Exit-Entry Permit for

3. BA A HIFUNI A REZGr R - IR YL Travelling to and from Hong Kong and Macao (applicable for mainland students)*
A written reply will be sent to the student within 3 weeks (subject to postmark) upon completion of all the above procedures. O == ﬂ Rl e Y G Tﬁ_ g i @ ) .

4 FEAERIFE A BT N AYCH] RFE LRI Ao oo ;JF-R AT g;‘\, EB i o Dormitory room clearance confirmation (applicable for the dormitory students)

. FvE & AR A il & i 2 (2 PRV
Students who are not informed about the refund of caution fee within two months after the application of withdrawal is O @HFHEGEEL &) i
approved should make enquiry to Accounts office either by phone or email. The relevant documents for refund (refer to part 111 of the application form)
ol O #2143 2 42 * chi g pl o * (Rl »)

5. BENAGMAFLAG G FREATFEFL SR - TERFR 2 THR R gep R OF - ‘An authorization | her with a copy of the authorized person’s Identity Card
Wlth regards tO the Rules and Regulations for Withdrawal, please refer to the latest Student Handbook, Sections on “Student " dL4n orization etlter Foget er with a copy o the aut orize person’s Identity Car
Status” and “Tuition Fees, Other Fees and Refund”. (applicable for :apphcatlorl through an authorized person)

6. FEFBITERAL AT LA BFREL AEFHR _ -

The University reserves all rights and privileges in amending and explaining the abovementioned rules and regulations. The original copy of the above documents needs to be provided for verification

. #4 ® & F# PARTICULARS OF STUDENT

Studont Name e OO0 0000

BeAZ £t T PR B

Program. ID Card/Passport No.

HRT TE

Contact No. E-mail Address

i R RIS 5
Correspondence Address Postal Code

AP AR WL TEE TEHPFTERAL Y G2 * 0 fof F& 2 A A FJ 784 COES £ A7 -

D I understand that the above correspondence address, contact number and e-mail address are for this application only; any necessary updates will be done by myself through COES.
T.‘ﬁ 4 Iq =
Non Dormitory I:‘ Dormltory (Fi b =235 < §reind - 8 £2 Dormitory Room Clearance Confirmation must be attached )

Il. 2% R %] REASON FOR WITHDRAWAL
FE 48T 7]- 3 Please select one of the followings :

[ ] »iH @+ # a5z Admission to another university

[ ] &% & %] Health reason (-4 %M Please provide supporting documents )
l:‘ # %\ Emigration (4-35i9% % > 33 & 482 L EEP T A Please submit your D

3B E s K L AEE £ Heavy workload

request in writing and provide supporting documents for refund of tuition fee)

D & AF]EE Financial difficulty
I1l. i¥# REFUND

AAGTEE @G B AP et MTEL R E TGS B RS M F 2 e dof TR A E

I fully understand the Terms of Wlthdrawal and Refund stated in the Student Handbook, and accept the University’s decision about refund. If there is refund, I would like to get it by :

D A B~ £ cheque pick-up.

[] AfmE @i g2 JRoEm - BAGFLEPRIES > a + 2R 0 $10 LY bk FA e HAFEMA /Y MIFRERMS FLBRES)
Autopay. (a. Local student should provide MOP account number of any bank in Macau; and for Tai Fung bank account, an extra $10 will be charged or b. Non local student should provide
HKD bank account at Bank of China Macau Branch / The Industrial and Commercial Bank of China Macau Branch only. )

H s 0 FH3LP Others, please specify

[] &% @Eaesdiie "RIFAA, S TP ARG, I TRIEDEFRHELIE)
Tele-transfer (the student who chooses tele-transfer, please provide a ICBC or BOC bank account which can accept HK Dollar inward remittance outside China.)
FEERAE N SEERREE > FE 80T 4247 T8 For the student who chooses tele-transfer or autopay, please fill bank details as follow:
87 L4 Bank Name B = A 4 7 Account Name
BE = 585 Account No. PE = f (A #54 Rk 2 3 )Account Currency(Required for Autopay) : HKD / MOP
BB = 4247 3 bt (%40 3) Bank Address (Required for T/T) 4 Province # City # Road 4 {7 Branch i {7 Sub-Branch
Jadx A ¥ nk (404 32) Beneficiary's Address (Required for T/T) = 3% Contact No.

HILNotes 1. AFP A B~ f R PR AR B S A LA AE S A% o B SRR BF 2 (BRIEL) T ALy b PR AERRE L ) on b s, -

For collection on behalf, student’s written authorization and ID copies of both the students and hls/her representative should be provided.

2. EE LS fnﬁ?;‘%—*’ C R LA AT T R (R T )@ AT .
For the stuJem who chooses tele-transfer or autopay, please provide a clear bank book copy with bank account information attached to the application form.

3. AR AR ME TR R R RAER 100 & 0 AT EN otk SR o
A handling charge of MOP/HKD100 would be deducted from the refund without notice if you choose to refund by tele-transfer.

4 ERAFELERD L P (G AR B REL A E o RO g SR RER 100 2) > pa iR Y B akdes 0 3 ¥ R A e
Any bank charges should be borne by student (The minimum charge on outward remittance fee is MOP/HKD100), and would be deducted from the caution fee without any notice.

5. B3 TR aie R T AEREF w2 T BN LA SIROE P ARG ) B2 o
Student must provide accurate information of account number and the name of bank account. Furthermore, the student should be responsible for any problem, loss or charge caused by any incorrect or
insufficient information provided.

i# 4 #P PERSONAL DECLARATION

1 AAwE A FAzdp 84 PF L BRI BP0 R TR RITEF T4 FERER § SR O B A S A TR A e
I acknowledge that upon completion of the withdrawal procedures for Non-local Students, the University will notify the Immigration Department of Macau. Students are responsible to fully understand and comply with the
Macau immigration laws and regulations to avoid illegally overstaying in Macau;

2. AAEIme TBPEH L S A B A TR BER  p R e
| have acknowledged and understood the Personal Data Collection Statement of Academic Registry of Macau University of Science and Technology.

F2R% @ P
Student’s Signature Date

ACAREG/008-21/JAN18-E


http://www.must.edu.mo/images/Academic_Affairs/files/澳門科技大學教務處個人資料收集聲明.pdf
http://www.must.edu.mo/images/Academic_Affairs/files/澳門科技大學教務處個人資料收集聲明.pdf
注意Notes
申請人需列印已填妥的表格，簽署及填寫日期後，連同所需遞交的文件到教務處櫃檯(N109室)提出申請。Applicant should print the completed form, sign and date it, and submit all the required documents to the Academic Registry's Counter(N109).


#&* % * FOR OFFICE USE ONLY

A) § 3+ &4%H# ACCOUNTS OFFICE SERVICE COUNTER

Tit A Hy
[] o ez P34 cgais F #% Received and checked the bank account information I;eceived by Igate
B) & z@ﬁﬁ; ACADEMIC REGISTRY COUNTER Yo i A ]
[] B4 ¢ e je4% COES k4t Application recorded in COES system Received by Date
C) *1 /¥ I FACULTY
£ 4 A Student Status:
[] = pygms pe F 4% Checked the personal information of student EELE L ]
75 A R X % Staff Comments: Authorized Signature Date
4 . Pk lgdei iz g &
[ ] #-/& Approved [] % #+/& Not Approved Slgnature of the Dean
of Faculty/Program P Hp
# i Remarks: Coordinator Date
D) m%‘ 4 LIBRARY
[] = % 9% Cleared
[] A g hubar 2 | 3% Unsettled Penalty (£ ) [ i
[ ] & 2 Comments Authorized Signature Date
E) & # ¥ 7 AL OFFICE OF STUDENT AFFAIRS
D L %% Cleared
[J e raam? %2 {7 < § Deduct Administration Fee
(] %2x % I8 #% Dormitory Penalty (£ #£$ )
[] #dwux% # 13 3% Other Penalty (f;;‘ )
] 9P ﬂP AT B 448 P Insurance Cancellation Date will be confirmed by the Approval
Date of Clearance by Academic Reglstry. § —g.— LBz P Hp
[ ] & 2 Comments Authorized Signature Date
F) g 3+ &L ACCOUNTS OFFICE
D L g 9%% Cleared
[ ] iz & % 2% Caution fee will not be refunded
[] 3 242 T ¥ Fees Outstanding in program
[ ] i%6-p # &2 2 T 745522 Insurance Cancellation Date to be Confirm of Student Affairs office [ i
[ ] & 2 Comments Authorized Signature Date
G) ¥ci5 AUk /& ACADEMIC REGISTRY’S APPROVAL
(] #:& Approved [] % #& NotApproved . .
[ ] & 2 Comments Authorized Signature Date
H) ¥c7% %L ACADEMIC REGISTRY
[ ] = m3a® 4 B < F 4 Confirmed the personal information of student
g% Staus : [ ] i34 Withdrawal
[ ] %% Suspension
|:| 1 4% Clearance
4 »%/% = p ) Effective/Completion Date
© e A re g 4 COES £ 8, f& 2 P & Notified ITO to update the student status and EF A E P
the activity log of COES Authorized Signature Date

1) ¥7%A.ACADEMIC REGISTRY
[] e 2 5 il o# 4 Student is notified in writing
© F)iE g3t B 4 F 4 Ceto Accounts Office & Office of Student Affairs

;‘ < % —g 72 % %% Has uploaded to Document Management System

|:| A e R BRETINCBE A RE RS ERY 2 ?i%}f@E—mail to respective Faculty/Department of General Education, Library, CBPS & IT Office
[] e

ACAREG/008-21/JAN18-E
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