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If | want to amend my personal particulars, what should | do?

Within the application period, you can amend your personal particulars in the Online
Application System. After the application deadline, please fill in the form of
“Application for Personal Data Amendment — Applicants”!, and submit it to the
Academic Registry together with the original and copies of your personal
identification documents and other related documents for the amendment (such as
water bills, electricity bills, telephone bills, etc.).
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What should | do to apply for the make-up Admission Examination?

Please fill in the form of “Application for Make-up Admission Examination”! and
submit it to the Academic Registry together with the original and copies of your
personal identification documents, other related documents (like medical certificates
or other documentary proofs) and the application fee. Please note that this
application must be made no later than 1 week after the date of examination of that
particular subject. No application will be accepted after that.
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What should | do if | want to apply for exemption from admission examination?

In addition to submitting the online application, applicant must fill in the form of
“Application for Admission Examination Exemption”!, and submit it to the Academic
Registry within the application period together with the original and copies of
personal identification documents and related documentary proofs
for academic qualifications (e.g. If you want to apply for exemption from Chinese
exam, you can provide us with the transcripts for the final three years of high school,
proving that you didn’t take any courses related to Chinese language during this
period).
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If | want to defer my admission to MUST, what should | do?

Please fill in the form of “Application for Deferring Admission”* and submit it to the
Academic Registry before the registration period*together with the following:
Original and copies of your personal identification documents

Original and copy of your high school graduation certificate

Original copy of the application form printed from OAS with student’s signature
Petition letter

The retention fee

Medical certificate, if deferring admission is due to health reasons.

For students who have paid the tuition fees, please submit the copy of the Tuition
Fee Debit Note as well. Aside from the documents stated above, non-local students
have to complete the form of “Bank Account Information Sheet” and submit it
together with the copy of the Bank Passbook or the Debit Card from appointed
banks. If the tuition fees have been paid at the time of application, the remaining
balance will be refunded to the students after the retention fee and the
administrative charges are deducted. If the tuition fees are overdue, then students
will have to pay the penalty charges or apply for “Retention of Student Status”
before applying for deferring admission. The retention fee will be applied to partially
pay up the tuition fee when the student is re-admitted.
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| am a prospective student from Macau . What should I do if | wish to switch from
program at Main Campus to the Evening Program at School of Continuing Studies ?
Given that the tuition fees are paid, you have to hand in your application before the
registration period®. Please fill in the form of “Application for Change of Program



from Main Campus to School of Continuing Studies and Declaration”* and submit it
to the Academic Registry together with the following:

a. Original and copies of your personal identification documents

b. Copy of your Acceptance Letter

c. Copy of the Tuition Fee Debit Note

d. Relevant Daytime Working Certificate

e. Original copy of the application form printed from OAS with student’s signature
f.  The administration fee for change of program from MUST campus to SCS
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If | cannot graduate from high school but have already paid the tuition fees, can |

apply for refund of the tuition fees?

Please fill in the form of “Application for Refund” and submit it to the Academic

Registry two weeks before the registration period® with the following:

a. Original and copies of your personal identification documents

b. Copy of the Tuition Fee Debit Note

c. Other relevant certificates (for example, Certificate for Coursework Completion,
Certification Letter for Coursework Completion or Letter from your high school
stating you are not able to graduate)

Late application will not be considered.
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What should | do if | want to apply for late registration?

With tuition fees paid, you can apply for late registration before the registration

period?. Please fill in the form of “Application for Late Registration”* and submit it to

the Academic Registry together with the following:

a. Original and copies of your personal identification documents

b. Original and copy of your high school graduation certificate

c. Copy of the Tuition Fee Debit Note or the remittance slip for the tuition fees

d. Supporting documents for being unable to register on the designated date (such
as medical certificates or other documentary proofs)



For applications made after the registration day, students will have to pay an extra
administrative charge. The deadline for such application is 5 working days after class
commencement at that academic year.
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Remarks:

1. Please refer to the notes written on the application forms for the relevant
procedures and charges involved.

2. This date is specified on the New Student Handbook sent together with the
Acceptance Letter.



