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MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY
BEY 2

FE A BB R e e
To be filled by SGS staff:

APPLICATION FORM FOR COURSEWORK COMPLETION | feceved®
I. §£2 & % F# PARTICULARS OF STUDENT
ot g4 e
Student Name Student No.
LER o 1 EdFzaty S
Correspondence Address Postal Code
VK e TP pb
Contact Phone No. E-mail Address
LEmd 4 i3 HAefdk (RFIFEEARE) - HiE g
Dormitory  ° Dormitory (RoomNo.———— )’ Dormitory Room Clearance Confirmation must be attached Non-Dormitory
II. ® ;‘,j—-u} ¥ & ¥] REASON FOR APPLYING COURSEWORK COMPLETION
AivrdHme BT iz L s s BEHUER > DAL TLBLETHR

EI Unable to complete thesis and do not continue the study EI Unable to complete study within the maximum study period

TEFEALE ALY HE N E R W2 EATE RS VA W
EI Fail the oral defense, will not apply for second defense Fail the second oral defense

III. {94 F# INFORMATION FOR REFUND
A rKame £3 2P g Wil N Eo > FREA L] MIF LA,
I fully understand related Terms of Refund stated in the Student Handbook, and accept the University’s decision about refund.
4o AR A A EE BB T ARE 2 54 B9 41 If there is refund, T would like to get it by:

AP AL

Cheque pick-up

p B pR A H 4

Autopay Local students: i HiBM T — 4{72 B HRpE S T 0 A S R AF A BRP R$10 £ 4§ Should provide information of a
MOP bank account of Any bank in Macau; and for Tai Fung bank account, an extra MOP$10 will be charged;
- -
Non-local students: P # "¢ BT RFM A7 & 19 R FREFEF A 72 B pE = F 42 Should provide information of a HKD

bank account of Bank of China Macau Branch or The Industrial and Commercial Bank of China Macau Branch.

oy
Tele-transfer —: FH#®E ¢ F#F & Te R pRE ) PHRLH5 B %2 P&~ T4 Should provide information of a bank account which can
accept HK Dollar inward remittance outside China of the Bank of China or The Industrial and Commercial Bank of China.
*EE P PR ‘E?xdﬁ P FHE B T 42§ R © T4 Students who choose autopay or tele-transfer, please fill in bank account details as follows:
PR B At
Bank Name. Account Name
PR 2 5LES PR RR(p Bedd R ) EI D
Account NO. Account Currency (Required for autopay) * HKD MOP
B AU M B (RS ) % L B > i
Bank Address (Requlred for T/T) Province. City Road Branch ub-branch
Jedi A B (AL H) T .
Beneficiary's Address (Required for T/T) Contact Phone NO.-
# 3t Notes

L Pt R - PR RARRRLL B A S F A L B R ER 2L T A2 B4 BRI A b DEAFETE o
For collection on behalf, student’s written authorization and 1.D. copies of both the student and his/her representative should be provided.

2. EBRRFAPpEERY FUEA NG TREFEE (RS FTHET) e .

For the student who chooses tele-transfer or autopay, please provide a clear bank book copy with bank account information attached to the application form.

300 R4S N FHE FRIEFERPPER 100 2 SRR forr RS 5 2§ FE v o
A handlmg charge of MOP/HKD100 would be deducted from the refund without notice if you choose to refund by tele-transfer.

4. ERAFEIFNSEApH (5 A FEMZ B REELF R AR SRPRBE 100 2) 0 BRI hRE S Y 4ok > 3 ¥ Ei
# o Any bank charges should be borne by student (the minimum charge on outward remittance fee is MOP/HKD100), and would be deducted from the
caution fee without any notice.

5. F AR PIORAEE S TR FRAR Y WwFREL TR BN LA RNDE PRI AR o FA G-

Student must provide accurate information of bank account. Furthermore, the student should be responsible for any problem, loss or charge caused by
any incorrect or insufficient information provided.

IV. & 4 %p DECLARATION

AAFERAE G0 R ENTHEIFEE DM X2 Py TRPPHE L Sk A TR B, o % o 1 declare that the information
provided in this apphcatlon form is true and correct; I have also acknowledged and understood the “Personal Data Collection Statement of Academic Registry
of Macau University of Science and Technology”.

AL arE AR A e F RS R BF AT BT IR A S G RBEFI O R e F S rlfr‘-#upéJ 22}
ARFREPNE (hEFA ¥ ) o Ihave acknowledged that upon completion of the clearance procedures for non-local students, the University will notlfy the
Residence and Stay Affairs Department of Macao. I have read and understood the “Points to Notes for Non-resident Students on Termination of Studies” issued by
Macao Immigration Department of the Public Security Police. Students are responsible to fully understand and comply with the Macao immigration laws and
regulations to avoid illegally overstaying in Macau (applicable for non-local students).

e 5 3 O
Student’s Signature ° Date °

SGS/S008-04/0CT21-E



SGS
註解
申請人需列印已填妥的表格，簽署及填寫日期，連同所需遞交的文件到研究生院櫃檯(O507室)提出申請，或電郵至本院郵箱申請。
Applicant should print the completed form, sign and date it, and submit all the required documents to the SGS’s Counter(O507) or e-mail.



¢ s ¥ 21822 2 APPLICATION PROCEDURES AND REQUIRED DOCUMENTS
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BHALE 2 1P AR LR gAY 2 4ot i BRIt T & £ g 4 (2017/2018 %ﬁ# 226 BB BRSO R
F A 250hR £) AR IR BIE ANALBEPUER P OARLBLETR TR A GRE Y GEF AT ARG

G E Y G - TR R BT M L £ 45 (7 7HIL o Students enrolled in the Master Degree programs or Doctor of Business Administration
program are ehglble to apply for coursework completion for study if they have obtained all the coursework credits (Students admitted from academic
year 2017/2018 should also achieve a cumulative GPA of 2.50 or above) but no longer engage in thesis writing or have completed the thesis writing and
discontinues their study after failing the oral defense or fail in the second oral defense. Applicants should submit a written application to the School of
Graduate Studies Service Counter. Related administrative procedures will not begin until all application documents have been submitted.
Z#£2 ¥ ¢ Required application documents:

L2 ML EFh (B ¥ Y 524 ) Completed and signed APPLICATION FORM FOR COURSEWORK COMPLETION

L (> 4F & 2 Photocopy of identity card

AkpRELiFR (BAFHEZEFDE) F5E (P F 23 * ) Photocopy of EEP (applicable for mainland students)

ERAFE L (L82 WEE 43¢ ) Photocopy of Passport (applicable for students from Taiwan and other international regions)

ST B/ RS TR T AFE (B p B Rk AR 4P~ 300 F ") Photocopy of the bank account for refund (applicable for autopay or T/T)
AL FEF (B L D AR eI A D REM 2 BAFE (Ao e A PREAF BT K i * )Signed Authorization Letter and photocopy of both parties'
identification document (applicable for those authorize other person to apply and/or receive refund)

¢ ?‘j-ﬁ? ¥ % fPEL 1™ £ 3§ Students must complete all the following procedures before submitting application:

#8475 B AEE F /84 < o Clear/settle all outstanding loans/fines with the Library.
TSR B ‘f Be o BHEESFIMERE > FETE L F 4 T itk o Clear your locker, remove the padlock and leave the door of your locker open,
and report to the Student Affairs Office immediately.
v AR T R 2 /8 B @ % Settle all outstanding tuition fees and/or other fees.
WHEHLF I 2 IR AERAFAIFAR P (AT FEHARE ) v g Y 4 - #E 2 - For dormitory students, the Check-Out
Form should be submitted to the Student Affairs Office and the Dormitory Room Clearance Confirmation must be attached together with this form.

BEY - BFFARNA > L ERLETIO SL o GFPPSE o B PR L FRNRTLRY PR » FERPENRL
s EIFFCBEEP”2 B2 % E - The application will normally take around four weeks for approval. The University will inform the student by
email upon approval. Once approval, the student will receive a transcript and a Certificate /Testimonial for coursework completion of study
according to related regulations of the program enrolled.

Iﬁ\ Fph P en? Ee R k4o LB 0 @ 2 5k L o In the event of any discrepancies between the Chinese and English versions of this form, the Chinese version will prevailr|

SR F (APPROVAL FROM RELATED DEPARTMENTS )
A) P 33Ad%#: FINANCE OFFICE SERVICE COUNTER [ _?? e
[0 = Jc% 2 2445 4 5477k © T Received and checked the student’s bank account information ?u;rorrzed Signature
Date
B) 7% 4 SCHOOL OF GRADUATE STUDIES TEE
[J = jc% g4 ¥ =it Allapplication documents received Authorized Signature,
lewagsp 6 i % F # Confirmed student’s qualification for applying course completion of study Y
(] = 7z3ng 2 COES ¥ ehip £ T4 1 /& Student’s personal information Confirmed ga't'i
[ 1 ¥ 3e 38 Excel 2 % 5t Application has been imputed in Excel and COES
O “tHh¥K FACULTY
D=2 » WaAGE?® e fEivdkh > B3E:0F 4 ) Thesis information has been input to COES
[ o i srpdidsie) Bt 84 097§ AL § * T4 All unsettled fees have been reported to Finance Office | iz « B
he R L B4 B 3R €47 p Siairs Signare
NO of deferring thesis submission. ’ NO of changing supervisor. ’ NO of thesis revision and re-defense — ° Da;e
[]= ¥+ COES = % 54k # Academic record attached
Bk § ¢
2 5 Approval from Faculty (¢ £ Bl 3 % Approved by the Dean of Faculty) Dean’s Signatrure
p iy
[] #-./& Approved [] # #+;& Notapproved > J *] Reason: Date
D) W3 4 LIBRARY FErEE
[ < 4 7%< Cleared [ A MarAsii2z © ¥ /8% Unsettled penalty (4 7S Authorized Signature
! 22 % § /F) 4 Unsettled penalty (£ 7 ) s
] ## & % Other comment: Date
E) # 4 ¥ 72A.STUDENT AFFAIRS OFFICE
[0 * Fyet Cleared PEAE
] 4 f A 15 ;‘ %2 {7 ¥ 3 Deduct % annual dormitory fee as an administration fee Authorized Signature
(] &4 & % /84 Unsettled dormrtory penalty (£ %8 $ ) p g
[0 # & % % /84 Other penalty (£ #$ ) Date
[] &2~} =¥ p ¥ Insurance cancellation date ( -3 A P)
F) B433AFINANCE OFFICE P E
VP a4
[ + §#% Cleared o Authorized Signature,
[ #3 #A2 < % Fees outstanding in program P
[] # 2 Comment: Date
G) 1 4 Bl +%4 APPROVAL BY DEAN OF SCHOOL OF GRADUATE STUDIES FpABRE gL
ERCACR A2
[] #-/& Approved SGS Dean’s Signature,
[] # #+/& Not approved > /n #] Reason: ]; w
ate
I) #3% 2 SCHOOL OF GRADUATE STUDIES TEEY:
VP a4
[] =* COES "™ J}‘L}flﬁé # ¢ - Application approved, # »zp ¥ Effective Date: Authorized Signature,
[] = »* Excel ¥ #4420k it Approval record has been marked in related Excel table g
Date
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