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MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY

ar To be filled by SGS staff:
¥ etgt Y

APPLICATION FORM FOR COURSEWORK COMPLETION | Reccivedby:

By Rk R o e sk

Date:
I. 2 ® %2 F# PARTICULARS OF STUDENT
EEARS g4 %5
Student Name Student No.
AP B R 5 o 7S
Correspondence Address Postal Code ————
TR R TR T2 ph
Contact Phone No. E-mail Address
LEH2 ) HA e HARGdE (R FLHmind) - HER s d
Dormitory * Dormitory (RoomNo(———— )’ Dormitory Room Clearance Confirmation must be attached D Non-Dormitory
I * ﬁ—'n} ¥ R F] REASON FOR APPLYING COURSEWORK COMPLETION
P R NI % ¥ 1 BEHVEF > PARNELFELEETR
EI Unable to complete thesis and do not continue the study EI Unable to complete study within the maximum study period
W EREAULE PR E R ERE w2 EATE SRS A G
EI Fail the oral defense, will not apply for second defense Fail the second oral defense

IIL. 24 F# INFORMATION FOR REFUND
AACr 2P L Ip i MAKLARED > FRIAFFHIFL AT
I fully understand related Terms of Refund stated in the Student Handbook, and accept the University’s decision about refund.
4o AR > A A EFFEE T ATE 2 54 B-19 4 If there is refund, I would like to get it by:
AEB L L
Cheque pick-up
fRERE ks , , ,
Autopay * Local students: FHREREM E- F2BMRRES T A A B R R 810 £ 4§ Should provide information of a

MOP bank account of Any bank in Macau; and for 7ai Fung bank account, an extra MOP$10 will be charged;
bk § 4
Non-local students: e # "¢ BT RM A 7 & 0¢ B F 7 EM A 7,2 £ R # T4 Should provide information of a HKD

bank account of Bank of China Macau Branch or The Industrial and Commercial Bank of China Macau Branch.

vy
Tele-transfer ~: 4B ¢ F&F & T M1 paE | 7HL8 B R A2 Pk T4 Should provide information of a bank account which can
accept HK Dollar inward remittance outside China of the Bank of China or The Industrial and Commercial Bank of China.
*EE P PERR %iq‘):—ﬁ P LB T 4R ¢ T Students who choose autopay or tele-transfer, please fill in bank account details as follows:
Qi LA B At
Bank Name. Account Name.
PR 5LAE kS RR(p B RR ) EI EI
Account NO Account Currency (Required for autopay) HKD MOP
B oS ALER L (R % U B o i
Bank Address (chulrcd for T/T ) Province. City Road Branch ub-branch
Jedk A B oak (ARG ) T .
Beneficiary's Address (Required for T/T) Contact Phone NO.*
# X Notes

1. «&réﬁﬁi%—‘ﬁ SRR AR B A A SR AL B TR RR 2 RET R A B ARERIE A D xS R
For collection on behalf, student’s written authorization and I.D. copies of both the student and his/her representative should be provided.

2. ERTHESpSEEY 0 FEARFID REFHRE (RS FTHET) FERT .

For the student who chooses tele transfer or autopay, please provide a clear bank book copy with bank account information attached to the application form.

300 MEARG N4 FHE S FREMRAER 100 Ao F AT derg e 2 ¥ (R Ao
A handling charge of MOP/HKD100 would be deducted from the refund without notice if you choose to refund by tele-transfer.

4. ERREIFEFIFLPE (G A F AR B R i.ﬁf‘?ﬁ BT ZURFR/ER 100 ) o TSI SRE A Y B etk 0 3V IFE
4 o Any bank charges should be borne by student (the minimum charge on outward remittance fee is MOP/HKD100), and would be deducted from the
caution fee without any notice.

5. H2 AR EURAEE S TG FRRET R EL TR LS LA I RNE R P AR f R F g
Student must provide accurate information of bank account. Furthermore, the student should be responsible for any problem, loss or charge caused by
any incorrect or insufficient information provided.

IV. 8 4 %p DECLARATION

AAFERAY FA P R ENTHRIF AR AP 2Py TR P F B A TR cE B, 9P F o [declare that the information provided
in this application form is true and correct; I have also acknowledged and understood the “Macau University of Science and Technology Personal Data
Collection Statement”.

R R L ERL Lo o L L Y el - LER S S R LRSS BT
AREFEPNF (hEF4 g% ) o [have acknowledged that upon completion of the clearance procedures for non-local students the University will notlfy the
Residence and Stay Affairs Department of Macao. I have read and understood the “Points to Notes for Non-resident Students on Termination of Studies” issued by
Macao Immigration Department of the Public Security Police. Students are responsible to fully understand and comply with the Macao immigration laws and
regulations to avoid illegally overstaying in Macau (applicable for non-local students).

£ 2 & % P#
Student’s Signature ° - Date °

SGS/S008-05/JAN24-E



http://www.must.edu.mo/student-affairs-office-tw/forms-download
http://intranet.must.edu.mo/student/chin/StudentPortal_8.htm
http://intranet.must.edu.mo/student/chin/StudentPortal_8.htm
http://www.must.edu.mo/images/Academic_Affairs/files/%E6%BE%B3%E9%96%80%E7%A7%91%E6%8A%80%E5%A4%A7%E5%AD%B8%E6%95%99%E5%8B%99%E8%99%95%E5%80%8B%E4%BA%BA%E8%B3%87%E6%96%99%E6%94%B6%E9%9B%86%E8%81%B2%E6%98%8E.pdf
https://www.must.edu.mo/images/Academic_Affairs/files/%E6%BE%B3%E9%96%80%E7%A7%91%E6%8A%80%E5%A4%A7%E5%AD%B8%E6%95%99%E5%8B%99%E8%99%95%E5%80%8B%E4%BA%BA%E8%B3%87%E6%96%99%E6%94%B6%E9%9B%86%E8%81%B2%E6%98%8E.pdf
https://www.must.edu.mo/images/Academic_Affairs/files/%E6%BE%B3%E9%96%80%E7%A7%91%E6%8A%80%E5%A4%A7%E5%AD%B8%E6%95%99%E5%8B%99%E8%99%95%E5%80%8B%E4%BA%BA%E8%B3%87%E6%96%99%E6%94%B6%E9%9B%86%E8%81%B2%E6%98%8E.pdf
https://www.must.edu.mo/images/SA/reminder_v20220329.pdf
https://www.must.edu.mo/images/SA/reminder_v20220329.pdf
https://www.must.edu.mo/images/SA/reminder_v20220329.pdf
Notes
註解
Applicant should print the completed form, sign and date it, and submit all the required documents to the SGS.
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BHALECZ IF A RAE LR GAR2 Y 2 o de e i B RPN TR Rg 4 (2017/2018 % EZ 2B F R R Tofe
250 PR ) RARTAHE BT ANEAEBEDPVER P OARNLGELETR T A FY B E Y G HRwAL A [EX S

G EY G- o FRARR ﬂfo-%‘ B 2 242X {2 45 17 7832 o Students enrolled in the Master Degree programs or Doctor of Business Administration
program are eligible to apply for coursework completion for study if they have obtained all the coursework credits (Students admitted from academic
year 2017/2018 should also achieve a cumulative GPA of 2.50 or above) but no longer engage in thesis writing or have completed the thesis writing and
discontinues their study after failing the oral defense or fail in the second oral defense. Applicants should submit a written application to the School of
Graduate Studies Service Counter. Related administrative procedures will not begin until all application documents have been submitted.

JE¥E 2 ¥ % Required application documents:
HL2 TR (g g )fr% ) Completed and signed APPLICATION FORM FOR COURSEWORK COMPLETION
£ (> % 4F & i Photocopy of identity card
ARERELGTHE (BAFTHEFT2EFDE) AL (P F43% ) Photocopy of EEP (applicable for mainland students)
ERAEE (SH2FNEELGT) Photocopy of Passpon (applicable for students from Taiwan and other international regions)
RE GRS THRTAFE® GEE A FERRS A 2453005 * ) Photocopy of the bank account for refund (applicable for autopay or T/T)
MEEFA(REL ’* VI RETEA L EM Y AT 2 (dofRfE R A PET/AE BT A ?‘{ it * )Signed Authorization Letter and photocopy of both parties'
1dent1ﬁcat10n document (applicable for those authorize other person to apply and/or receive refund)
,ﬁ-n} ¥ % ByEL 1™ £ § Students must complete all the following procedures before submitting application:
L / BT 7 B E+ *%Fs E :1 24 4 o Clear/settle all outstanding loans/fines with the Library.
TR A f%‘ B REFRESFRP SR D42 § 2 F i3 o Clear your locker, remove the padlock and leave the door of your locker open,
and report to the Student Affairs Office immediately.
B B4 53 e Higer g7 F2/& 8 § % Settle all outstanding tuition fees and/or other fees.
WHLFEAZ T e A TR B AT EA R 2 (22T LG ) papy B ] £ 2 - For dormitory students, the Check-Out
Form should be submitted to the Student Affairs Office and the Dormitory Room Clearance Confirmation must be attached together with this form.
BEL - B4 RPRIL ) 4 FRLFTIC DL P PRE G F R  FRE S P i > B ERPBMRL
s B4 FFCgERP7Z A3 H o The application will normally take around four weeks for approval. The University will inform the student by

email upon approval. Once approval, the student will receive a transcript and a Certificate /Testimonial for coursework completion of study
according to related regulations of the program enrolled.

|7k Ff nd we R kded AR 0 B d 2k L8 o In the event of any discrepancies between the Chinese and English versions of this form, the Chinese version will prevail.l

;e @ (APPROVAL FROM RELATED DEPARTMENTS )

A) A 3%AE4%#: FINANCE OFFICE SERVICE COUNTER [ ‘ﬁ v
] & qzx 2 5 4 047k @ T4 Received and checked the student’s bank account information /;u;lonzcd Signature
Date
B) 7% 41 SCHOOL OF GRADUATE STUDIES PE AR
. P % v
[J @z g2 ¥ 5= i+ Allapplication documents received Auihorizcd Signature
[Jekagd e £5F# Confirmed student’s qualification for applying course completion of study .
[ & /i 2 COES ¢ hip £ F4L 1 /£ Student’s personal information Confirmed lgalti
(] i ¥ ¢ 3= 354 Excel 2 % 5t Application has been imputed in Excel and COES
O *EFK FACULTY
(%= 22 > WaGEY e vt B85 4 ) Thesis information has been input to COES
0] e swpdadiag Mo 52 cfr) AL * 8 All unsettled fees have been reported to Finance Office |y« § % =
e BH R A a4 fr W b R Sy s Signature
NO of deferring thesis submission: ’ NO of changing supervisor: ” NO of thesis revision and re-defense— ° Da;e
[J= %+ COES = 4 :s4%4 Academic record attached
Btk § &
# B % Approval from Faculty (7 # Fufif 3 % Approved by the Dean of Faculty) Dean’s Signature,
P
[] #/& Approved [] # #& Notapproved > /i ] Reason: Date
D) W% 4 LIBRARY ﬁ.%“?ﬁ A
O = 4§ #% Cleared O A2 pFaad®2 © % /f)4c Unsettled penalty (4 $7$ ) /;u;lorlzcd Signature,
[] ## & & Other comment: Date
E) # # ¥ ##4.STUDENT AFFAIRS OFFICE
[ + F#%% Cleared PE A
v P 1
[ 3k 2eEi .’3 izl %2 {7¥c$ Deduct % annual dormitory fee as an administration fee Authorized Signature,
O] @& © § /84 Unsettled dormltory penalty (£ %¢$ ) Py
0 ## = /84 Other penalty (£ %7'$ ) Date
[ w2y IE-E p #F Insurance cancellation date ( E3 1 P)
F) P4#+A.FINANCE OFFICE P E
. o Py . . {3 a4
L] # #7#< Cleared Authorized Signature
| ﬁ‘h;ﬁ #A2 % § Fees outstanding in program p o
[] & & Comment: Date
G) # 7% 2 Klk %2 APPROVAL BY DEAN OF SCHOOL OF GRADUATE STUDIES B §
[] #-.& Approved SGS Dean’s Signature,
[] # #.& Not approved » /& F] Reason: B
Date
I) #3% 2 SCHOOL OF GRADUATE STUDIES Ty
[ @ COES ® ;&3 % ¢ 3 Application approved, 2 »zp #§ Effective Date: Authorized Signature
[J = »* Excel ¥ izdrft 1‘* ;I'L !;5 Approval record has been marked in related Excel table pay
Date



http://www.must.edu.mo/images/GSO/files/S032-01_%E6%8E%88%E6%AC%8A%E6%9B%B8%E4%B8%80%E8%88%AC.pdf
http://www.must.edu.mo/images/GSO/files/S032-01_%E6%8E%88%E6%AC%8A%E6%9B%B8%E4%B8%80%E8%88%AC.pdf
http://www.must.edu.mo/student-affairs-office-tw/forms-download
http://www.must.edu.mo/en/sa-en/forms-download
http://www.must.edu.mo/en/sa-en/forms-download
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